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Learning Through Play
In our hurried and hurrying society, we have come to
think of play as a luxury at best and a waste of precious
time at worst. From our adult perspective, we often
associate play with fun and relaxation in contrast to
the attention and effort required of us by work. All too
often, however, we mistakenly project our grown-up
conception of play onto the play of children. Yet for
children in general, and for young children in
particular, self-initiated play is a basic mode of
learning. Through such play, children create new learning experiences that they might not otherwise encounter.
A few examples may help to illustrate this mode of learning.
Perhaps the clearest evidence for the role of play in the learning of young children comes from their babbling.
No one teaches an infant to babble and all infants all over the world babble. In the course of babbling, children
create all of the language sounds they need to speak any of the thousands of extant languages. As infants
mature, they progressively select from the sounds they themselves have created, those that best map onto the
sounds of the language of their caregivers. If they never babbled, infants would never learn to speak.
A few other examples may help to give a broader picture of this kind of learning. An infant who drops a rattle
over the side of his or her crib discovers gravity. Likewise, an infant who puts everything he or she can grasp,
into the mouth discovers that some things are hard, some soft, and some taste just awful. Once children are
sitting up in a highchair, they make everything they grasp into an object to be banged. In so doing they discover
that wooden spoons make one kind of sound, metal spoons another, and plastic spoons still another. In all of
these examples, it is the infant’s own self-initiated activities that create new learning experiences.
We see the same type of self-created learning at older age levels as well. Two and three-year-olds may often
repeat the same activity over and over again. It may be pouring water over a water wheel to watch it turn, or
building a tower with blocks, knocking it over, and rebuilding it. This repetition is boring for us adults, as is
reading children the same story over and over again. But for the young child, who is less world-savvy, or less
world-weary, than we are, each repetition produces something new that the child did not see as a result of the
previous action. We adults may not be able to figure out what the child is discovering through repetition, but
the child knows very well what he or she has learned.
Four- and five-year-old children who initiate their own dramatic play are also creating new learning experiences.
In playing doctor, or teacher, or fireman, etc., the child is really not preparing to engage in these occupations as
an adult. Rather, in taking on these roles, the child creates the feeling of omnipotence and power that he or she
attributes to adults. Children are little people who are at the mercy of huge grown-ups. By creating the
experience of being big like us, of having adult-like powers, children deal with the feeling of powerlessness at
being at the mercy of us giants. As this illustration makes clear, play can also be a means of stress reduction for
children.
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School-age children learn through self-created learning experiences as well. When children make and break
their own rules when playing a game like hide and seek, they learn mutual respect. That is, they learn to obey
the rules that other children make and expect other children to follow the rules that they have set down. In
addition, while playing a board game such as checkers, or Monopoly, children not only learn strategies, but also
how to read the body language of the other players. That is to say, each time one player makes a move this
brings a reaction (a new learning experience) from the other players in the game.
Accordingly, we have to rethink our ideas of play and learning. Psychologists define learning as “the modification
of behavior as the result of experience.” But play can be defined as “the modification of experience as the result
of behavior.” Put differently, experience is not always independent of our behavior, but rather can be created
by it. As illustrated above, children learn from their self-created experiences as well as those that are
independent of their activity.
For parents, this means we have to rethink our attitudes towards self-initiated play. All too many of us believe
even young children should be working, learning to read, and doing arithmetic, and perhaps a few beginning
computer skills. While it is important for children to learn these tool skills, it is equally important that they learn
all of the things they can only learn from their self-created experiences. In many cases, such learning provides
the foundation for academic learning. A child building with blocks, for example, is learning both classifying (all
blocks are made of wood) and seriating (blocks can be ordered by size). This play prepares children for learning
cardinal (one, two, three) and ordinal (1st, 2nd, 3rd) numbers.
The importance of self-initiated play, particularly for young children means that we need to give them the time
and the open-ended toys, like blocks, clay, and form boards that will give children the opportunity to create
their own learning experiences. We can encourage this kind of play even when children have play dates. For
such interactions, we need to provide children with a number of play options, but let them decide which play,
and for how long they will engage in it.
There are also ways we parents can initiate activities that encourage our children to “think outside the box.”
These are word games we can play in the course of our everyday activities that are not only fun for us and our
children, but also encourage curiosity, creativity, and imagination:
1. Ask a child to think of as many things as he or she can think of that you can do with a paper clip, pencil,
or napkin.
2. When riding in the car, play games like finding how many houses have For Sale signs, front porches, or
identify particular car models that you see passing by.
3. After watching a TV program together, talk about the story and characters, and what did you like and
not like about them.
4. Watch some ads on TV and criticize them.
5. Make up new endings to stories you have just read.
Self-created play for children is neither a luxury nor a waste of time, it is a basic mode of learning, and children
have a need to play. Accordingly, we cannot really prevent children from engaging in such play. But we can
limit the time and opportunities available for such activity. As I have argued here, that would be a mistake,
particularly for young children. Although it is counterintuitive, the more children learn from their own play
when they are young, the better prepared they are to learn from academic instruction when they are older.
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Guidance for Child Care Providers and Programs
Overview
The State of California remains committed to taking actions that protect the health, safety, and welfare of the
people in California. This guidance informs child care facilities and providers (generally referred to as
"providers") and the families they serve about infection control practices that prevent and mitigate the spread
of Coronavirus Disease 2019 (COVID-19) infection in child care facilities. It is important for providers to
maintain frequent communication with families and staff about implemented policies and practices to keep
everyone safe.
This guidance supersedes prior COVID-19 guidance in the Guidance for Child Care Providers and
Programs dated February 18, 2022.
Child care providers and staff should continue to follow COVID-19 requirements and guidance in all applicable
California Department of Social Services (CDSS) Community Care Licensing (CCL) Provider Information Notices
(PIN), in addition to guidance or requirements from California Department of Public Health (CDPH), California
Department of Industrial Relations Division of Occupational Safety & Health (Cal/OSHA), and local public
health departments, as applicable to the facility type.
If there are differing requirements between the most current CDPH, CCL, Cal/OSHA, and local health
department guidance or health orders, providers should follow the strictest requirements. Implementation
of this guidance should be adapted for the setting in which care is provided and may require training and
support for staff and adequate consideration of children and family needs.
In workplaces, employers are subject to the Cal/OSHA COVID-19 Emergency Temporary Standards (ETS) or in
some workplaces the Cal/OSHA Aerosol Transmissible Diseases (ATD) (PDF) Standard and should consult those
regulations for additional applicable requirements.
Every child care program is expected to continue to minimize the spread of COVID-19 and to ensure the safety
of children, providers, and families. All providers should apply new and updated policies and requirements
that address the need for continued infection control and should update their emergency preparedness plan
to ensure implementation.

Face Masks
After March 11, 2022, CDPH Guidance for the Use of Face Masks strongly recommends that all individuals in
child care settings use face masks indoors, regardless of vaccination status, to reduce the spread of COVID-19.
Follow your local public health requirements if they require a higher level of masking. Additionally, providers
have the right to require face masks in their facility and the use of masks must be allowed by all individuals
who want to use them.
Every provider should be familiar with the Guidance for the Use of Face Masks and keep in mind the following:
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Never place face masks on babies or children under 2 years of age because it poses a danger and risk
for suffocation.
Children should not wear face masks while sleeping.
Providers must ensure the use of face masks does not cause children to overheat in hot weather.
See CDPH Masks for Kids: Tips and Resources.
Learn more from CDPH's Get the Most out of Masking. Surgical masks or higher-level respirators (e.g.,
N95s, K95s, KF94s) with good fit are recommended for adults.

Isolation For Illness
Children who are ill should not attend child care programs. Getting tested for COVID-19 when symptoms are
compatible with COVID-19 infection will help with rapid contact tracing and prevent possible spread. Providers
should be prepared to implement prevention and mitigation actions when someone tests positive for COVID19.
Providers must exclude or isolate any child, parent, caregiver, or staff showing symptoms of a contagious
disease or illness as required pursuant to Title 22 CCR
sections 101216(h), 101226.1(a)(1), 101226.2, 101426.2, 101526.1, 101626.1, 101626.2, and 102417(e).
Providers should also follow the steps below:
 Take action to isolate children who begin to have COVID-19 symptoms while in care from other
children and staff.
 Providers should follow the recommendations in CDPH Guidance for Local Health Jurisdictions on
Isolation and Quarantine of the General Public which strongly recommends use of a well-fitting mask
by children 2 years of age and older during the 10 day period after exposure. The following exceptions
apply for child care attendees:
o Children under 2 years of age with COVID-19 infection may discontinue isolation after day 5.
 Testing may be considered on day 5 but is not necessary before discontinuation of
isolation.
o Children 2 years of age and older with COVID-19 infection may discontinue isolation after day 5.
Testing is recommended at day 5.




Ensure that isolated children continue to receive adequate care and supervision and that the health of
the child is continually observed throughout the day according to licensing requirements.
If an individual who resides in a family child care home is exhibiting symptoms of COVID-19, the facility
should follow public health guidelines for quarantine or isolation of the individual.
Notify local health officials, staff, and families immediately of any confirmed case of COVID-19.
Providers must inform families as required pursuant to Title 22 CCR sections 101212(f)
and 102416.2(g).
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COVID-19 After Travel Protocol
You might have been exposed to COVID-19 on your travels. You might feel well and not have any symptoms,
but you can still be infected and spread the virus to others.

ALL Travelers
RECOMMENDED





Get tested for current infection with a viral test if your travel involved situations with greater risk of
exposure such as being in crowded places while not wearing a well-fitting mask or respirator.
o Follow additional guidance if you know you were exposed to a person with COVID-19.
Self-monitor for COVID-19 symptoms; isolate and get tested if you develop symptoms.
Follow all state, tribal, local, and territorial recommendations or requirements after travel.

If Your Test is Positive or You Develop COVID-19 Symptoms



Isolate yourself to protect others from getting infected. Learn what to do and when it is safe to be
around others.

If You Recently Recovered from COVID-19
You do NOT need to get tested if you recovered from COVID-19 in the past 90 days. You should still follow all
other travel recommendations. If you develop COVID-19 symptoms after travel, isolate and immediately
get tested. Continue to isolate until you know the results. Wear a well-fitting mask around others.

General Illness Policy
If your child has or develops any of the following symptoms:
 Diarrhea (more than one abnormally loose stool)
 Difficult or rapid breathing
 Fever 100.4 or higher
 Chills
 Headache and stiff neck
 New-Onset Congestion/Runny Nose
 New onset cough
 Severe coughing
 Child gets red or blue in the face
 Sore throat or trouble swallowing
 Vomiting
 Child feels general discomfort
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 We will either call you to come pick them up or ask you to keep them home, test for COVID-19, and
monitor symptoms. Once symptoms have cleared for a full 24 hours without any medications, and you
can provide a negative antigen test, your child is welcome to return to school.
 In the case of a new onset cold (new-onset congestion/runny nose, new onset cough) we ask that
children remain home for three days; if symptoms improve dramatically and your child tests negative
COVID-19 test, they may return on day four.
Additionally, if your child develops any of the following symptoms we will call and ask that you pick them up
from school as soon as possible and provide you with additional guidance for their return to school.





















Earache
Gray or white stool
Infected skin patches
Crusty, bright yellow, dry, or gummy areas of skin
Loss of appetite
Puffy red eyes with discharge
Tears, redness of eyelid lining
Irritation
Swelling and/or discharge of pus
Child makes a high-pitched croupy or whooping sound after they cough
Severe itching of body/scalp
Unusual behavior
Child cries more than usual
Cranky or less active
Fatigue
Just seems unwell
Unusual spots or rashes
Unusually dark, tea-colored urine
Yellow skin or eyes
Head lice or nits
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Calming Tips
Teacher Offers Tips for Calming Jittery Preschoolers and Parents Mary Curan-Downey, Copley News Service
Children aren’t the only ones who anxiously await the first day of preschool. For every 3-year-old clutching a
‘Pocahontas’ lunchbox, there is at least one parent sweating a little under the business suit or blue jeans,
wondering if this is a good thing.
Even parents who have been this route before, the ones who can find the water fountain and the bathrooms,
who know where to sign in and how to fill a cubby, can feel a little queasy when meeting a new preschool
teacher.
How do you let the teacher know that your little one is a teensy bit nervous around 30 strangers? Will she or he
figure out that your little darling won’t eat the crusts on sandwiches? Do they realize the child is surgically
attached to that filthy rag otherwise known as a ‘blankie’?
Consider these tips from a preschool teacher, Jan Morante.
1) Say goodbye to your child and leave.
 Prolonging the morning separation scene can be agony. A kiss and a hug and off you go with a smile. If
your child does the glue number and sticks to your legs, ask the teacher to gently pry your child off.
 “The child recovers in two or three minutes,” says Morante. “The parent is usually a mess for hours, so
if you are still concerned once you get home or to work, give the teacher a call. Too many parents turn
this into a big ordeal, and it doesn’t have to be.
2) Dressing for success in preschool means leaving the fancy outfits and patent leather shoes at home.
 Put girls and boys in shorts or jeans and save the good clothes for special occasions.
 “We’ve had parents ask us not to let their children get dirty because they’re going out somewhere later
in the day,” says Morante. “That’s ridiculous. Bring a change of clothes and let your kid be a kid.”
3) ”Try not to believe everything your child says about us, and we promise we won’t believe everything they
say about you!” Morante cautions.
 Just as kids can come into school full of information on Mommy and Daddy’s fight last night and how
Daddy slept on the couch, kids can also go home with stories about school that may not be entirely
accurate.
 Parent’s dialogues with teachers should be more extensive than the ‘hi’ and ‘bye’ routine at the start
and end of every day if they want to know what really goes on, advises Morante.
4) Do not sneak out the door.
 This may sound confusing, but it really doesn’t contradict the first rule.
 “This can really devastate a child,” she says. “Sometimes parents don’t want a scene, so they run out the
door when their child isn’t looking, and it takes the child all morning to recover. Tell your child when you
are leaving and remind them what time you will pick them up.”
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5) Allow a few extra minutes to give your child a good breakfast.
 Some preschools allow children to bring in breakfast, but they don’t want your children to start their day
with Twinkies and soda.
6) If your child is sick, keep him at home.
 “It’s not fair to us or them,” says Morante. “Some parents will dose their children with Tylenol in the
parking lot and shove them in the door. When the medicine wears off and we see the child is sick, we’re
going to call and make you come and pick him or her up,” she warns.
7) Getting used to preschool takes time.
 “The more consistent the time in school, the easier it will be for your child to adjust,” Morante says.
 That’s not to say that parents must leave their children in preschool for five full days to get them used
to the routine. But she believes a five-day; half time schedule is easier on a child than two full days a
week, because the child will learn the routines quicker and make new friends faster.
8) Get involved.
 Volunteer to go along on a fieldtrip. Or, if you can’t leave work, send along something for the trip, like
snacks or drinks.
 If you can’t find the time to work in the classroom, ask the teacher if there are projects you can do at
home.
9) Let your child be a child; engineering can come later.
 “I’ve had parents ask why their children aren’t bringing home worksheets,” says Morante. “I tell them
their children are learning to be independent, to think for themselves, to take responsibility, and to learn
some social skills. Those are the basics of preschool.”
10) Praise teachers who do a good job.
 If you know the teacher is a good fit with your child, working hard to help him or her learn basic skills,
let the teacher know with a word, a letter, or a smile.
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First Day
Preparing Your Child for Preschool
School will soon begin for your child at San Anselmo Preschool Center. It may be their first sustained contact
with adults who are not members of their family. It may also be their first independent exposure to peer
group relationships. We feel confident that the environment at the school and the care and attention of the
teachers will facilitate the adjustments your child will have to make in this new and exciting adventure. You
can be most helpful in this adjustment. We offer the following suggestions to assist you in preparing your child
for school.
It would help if you began now to discuss with your child, in a relaxed and casual manner, the fact that
school will soon start. Tell your child:
 There are teachers that will help him and make school fun for them.
 Other children at school will want to play with them, and they will want to have them as friends.
 There will be toys, games, blocks, paints, music, snacks, and many other favorite things to do.
 Explain the time in a way your child will understand, for example, “You will be going to school after
breakfast, and Mommy will pick you up before lunch.”
 You will think of them during the day. You can make this more specific, saying, “While I’m writing my
report, I will be thinking of all the new friends you are making today.” It helps the child to know that
they are still a part of your life even when you’re not together.
 Mommies and Daddies always come back.
Things to Bring
 A picture of your child. We put the picture in your child’s cubby so that they can quickly identify their
cubby.
 A complete change of clothes. Children can have accidents or get wet playing in the water. Many
parents put the clothes in a shoebox at the bottom of their child’s cubby. All removable clothes, shoes,
and boots should be labeled.
 Bring a lunch. Please include enough food for lunch and late lunch at 4:15 pm and for snacking
throughout the day. The school provides fruits or vegetables for snacks at Group Time at 10:30 am and
2:30 pm. For more information on lunch and snacks, see the Lunch and Snacks section.
 If your child is napping at the Preschool, please send a sleeping bag labeled with their name. We will
send the sleeping bag home regularly to wash it.
 If your child is a rester, we will provide a blanket to lay on.
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First Day Routine
San Anselmo Preschool will host a Play Date on Monday, August 15, 2022, from 9:00 – 10:30 am. This will be
an opportunity for you and your child to come to school and meet your child’s group teacher, find your child’s
cubby, learn about the sign-in and out routine, and participate in the fun activities we will have available for
you.
To help your child adjust to a new situation, you may stay until you feel they are comfortable. Siblings should
not accompany your child.
When you are ready to leave, a teacher will help your child say goodbye. The teacher will hold your child’s hand
and bring the child to the front window to wave goodbye. Once you say goodbye, do not hesitate, and do not
turn around. The teacher will stay with your child if they are upset and guide them into an activity. You can call
us to check in on your child.
In the days following the initial orientation, we have found that a ‘quick’ goodbye (a couple of minutes to
allow the transition from home to school) is best. If moms and dads are anxious and linger, they convey to their
children their anxiety that they cannot cope at school. When children cry at goodbye time, they usually stop as
soon as the parent is out of sight. Please feel free to call later and check on your child. We have found that
children adjust easily when parents and staff consistently follow this procedure. The teacher will assure your
child that you will return promptly to pick them up when their school day is over, although you are leaving.
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Daily Schedule
7:30-9:00 am
9:00-10:30 am

Extended Care Hours
Art, Blocks, Stories, Outside Play Area
Enrichment Program
Children choose activities in the Science Room, Middle Room, or Art Area. About
9:45 am outside becomes an option. Duncan Hall is available two separate times at
9:00 and 9:45 am.

10:30-11:30 am

Group Time
The children are in small groups according to age. Each teacher has a group of not
more than nine children. The group has snacks together, followed by ageappropriate activities. Once a week, all the groups meet in Duncan Hall for music
and singing.

11:30 AM-12 noon
12 noon-12: 30 pm
12:30-1:00 pm
12:30-2:00 pm
1:00-2:30 pm

Outside Time
Lunch
Rest and Story Time
Nap Time in Duncan Hall
Enrichment Program
Children choose activities in the Science room, Middle Room, or Art area. About
1:45 PM outside becomes an option. Duncan Hall is open to all the children at 3:30
PM.
Group Time
The children are in small groups according to age. Each teacher has a group of not
more than nine children. The group has snacks together, followed by ageappropriate activities. Once a week, all the groups meet in Duncan Hall for music
and singing.

2:30-3:30 pm

3:30-5:30 pm

Extended Care Hours

3:30-4:15 pm
4:15-4:30 pm

Outside and Duncan Hall
Late Lunch
Children sit together in Art, Science and Middle Room and may eat what is leftover
in their lunch boxes.
Inside or Outside Activity

4:30-5:30 pm

SCHOOL CLOSES AT 5:30 pm PROMPTLY!
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Self-Contained Pre-k Daily Schedule
7:30
7:30 – 8:30 am
8:30 – 8:55 am

9:00 – 9:40 am
9:45 – 10:00 am
10:00 – 10:55 am
11:00 – 11:25 am
11:30 – 11:55 am
12:00 – 12:30 pm
12:30 – 1:15 pm
1:15 – 1:45 pm
1:45 – 2:00 pm
2:00 pm
2:00 pm
2:30 - 3:30 pm

3:30-5:30 pm
3:30-4:15 pm
4:15-4:30 pm
4:30-5:30 pm

Classroom Open for Full Day Kids
Free Choice Activity Time
Circle Time: Greeting
Music Time (Tuesday/Friday)
Yoga / Animals (Wednesday)
Sharing Time (Thursday)
Pre-K Outside Time Exclusively
Snack
Free Choice; Self-Service Art, Manipulatives, Dress-up, Art Project
Outside Time
Yoga / Teacher Science
Lunch
Outside Time
Resters / Story Time
Pre-k Wrap-Up Time
Pick up time for half-day schedules.
Full day children join integrated program.
Group Time
The children are in small groups according to age. Each teacher has a group of
not more than nine children. The group has snacks together, followed by ageappropriate activities. Twice a week, all the groups meet in Duncan Hall for
music and singing.
Extended Care Hours
Outside and Duncan Hall
Late Lunch
Children sit together in Art, Science and Middle Room and may eat what is leftover
in their lunch boxes.
Inside or Outside Activity

SCHOOL CLOSES AT 5:30 pm PROMPTLY!
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Lunch and Snacks
All children bring their lunches with them. San Anselmo Preschool has maintained a positive policy on
nutrition, recognizing the role of early food habits in promoting a good lifelong diet. Our provided snacks
include fresh fruits and vegetables in season. Our staff puts on special events such as ‘friendship fruit salad’ or
‘friendship soup’ for which all the children can contribute their favorite fruits and vegetables.
We are pleased that most of the children bring nutritious lunches to school, emphasizing fresh fruits,
vegetables, whole-grain bread, and low-fat milk, meats, poultry, fish, and cheeses. The children at the
preschool do not share their lunches. We want you to see what your child does and does not eat at the end of
the day.
We ask that if your child’s lunch needs to keep cool, you send along an ice pack to keep in their lunch
box. Although we do have a refrigerator here at the preschool, we have space limitations due to the food we
purchase for snack times. Also, we are unable to heat children’s food so we would like to ask that warm
things be kept in a thermos.
We serve the children two snacks a day, once at 10:30 am and then again at 2:30 pm. In the late afternoon at
4:15 pm, we have the children take from their lunch box and eat some of what they did not finish at lunch.
This ‘late lunch’ helps get the children through the dinner preparation hour. If your child is here all day or
during late lunch, please send enough food so that your child will have something to eat at that time, and if
not, please do not send a sweet in their lunch. We eat sweets at late lunch only. We appreciate your
cooperation.
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Nutrition
Whole Grains:
Children should aim for 4-7
servings daily
Whole grains include, oatmeal,
brown rice, whole-wheat
bread/tortillas/pitas,
whole
grains like quinoa, millet,
bulgur, buckwheat and barely,
whole grain cereals (look for
fiber higher than 2 grams),
whole-wheat pasta and other
whole grain breads. Refined
grains, such as white flour,
white pasta and white rice
should be limited to 3-4 times a
week.
Vegetables:
4-9 servings daily
The more the better, just as long as smaller kids save room for protein and fats, as well.
When it comes to vegetables, go for a variety of colors on your plate. Eating a variety of colored vegetables,
such as green, orange, red, purple/blue, yellow or white, will ensure that children are getting all the vitamins
and minerals they need and a number of healthy protective factors from the plants coloring, as well. Fresh and
in season is always best. Organic is ideal, but the most important thing is to simply eat those veggies in any form.
Some kids need to see or try a vegetable 8-9 times before they accept it so don’t give up. Also, watch out for
the starchy vegetables. While potatoes and corn have some nutrients, they have much less than most vegetables
and are more like carbohydrates nutritionally. If potatoes or corn is served, a grain is not needed. Leave skin on
potatoes for extra nutrients.
Fruits
3-5 servings daily
Again, look for color, color, color. Fresh is always best over canned and syrupy fruits. Aim for a wide variety of
fruits. While fruits are extremely healthy, it still cannot be eaten unlimitedly as vegetables, as they do contain
significant calories and sugars.
Protein and Healthy Fats
2-3 servings daily
Healthy protein sources include nuts, beans, tofu, fish (wild is better than farm-raised), eggs, chicken, turkey,
lean pork, and lamb. Be aware that a portion of protein is quite small: 2-3 ounces for meat and a ½ cup of cooked
beans, 1/3 cup of nuts or one egg counts as one ounce of meat. In this category we also included healthy fats.
With this in mind, we hope you stress the nuts, beans, soy, and fish as they contain heart healthy fats. Fats
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coming from olive oil and avocados are also healthy. When looking for healthy fats, reduce or eliminate any
foods with hydrogenated fats and reduce greatly foods with saturated fat.
Red Meat
2-3 servings per week
Red meat was separated out from the proteins, not to encourage you to eat it, but to set it apart from the rest,
as it should not be eaten every day. In this category would also be bacon, ham, sausage, salami, bologna, and
hot dogs (unless 100% beef, turkey, or vegetarian and low fat). These meats contain a large proportion of
saturated fat and should be eaten in moderation for heart health.
Calcium
2-3 servings daily
This category replaces what traditionally is the dairy group. There are many sources of calcium that come from
plants that are even more absorbable than the calcium in dairy. These foods include nuts, such as almonds,
broccoli, dark leafy greens (add some lemon to help free up the calcium), tofu, soymilk, sardines, beans,
sunflower seeds, and molasses. When getting calcium from dairy, the best source is organic yogurt; the next
best is low fat organic milk and other low fat organic dairy products.
Added sugars and Fats
To be eaten rarely
Much of today’s obesity crisis stems from a lack of exercise and heavy eating of food of minimal nutrition value.
Foods with a large amount of added sugars, such as candy, soda, cakes, pies and cookies, should be limited to
treats. For very active kids, a daily treat, in moderation can be part of a healthy diet. Kids who are not as
physically active should really limit high sugar foods and beverages to a few times per week. Added fats,
especially hydrogenated fats should be reduced significantly. The goal for hydrogenated fats or trans-fatty acids
should be to eliminate them all together. This may require reading the ingredients on store-bought food and
avoiding hydrogenated margarines. Saturated fats, such as butter, should be limited to a few times per week.
Added fats from healthy sources, such as olive oil, are an important part of a healthy diet and should be used
daily.
Water
The water glass on the placemat represents the most important part of the healthy plate. Hydration,
especially for growing kids is so important to total body and brain health. 8 glasses a day should be a goal for
water drinking skeptics and a minimum for experienced water drinkers. Remember water is best. When drinks
are high in sugar, the body cannot get enough water from the beverage so go for the water. Kids often drink
more water if they are able to carry a water bottle at school.
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General Information
We know that you will have questions about our program and operations, so we have scheduled a Back-toSchool Night for parents and staff on Wednesday, August 31, 6:30 pm at the preschool. Please join us. Feel
free to call with any concerns or questions.
Pink Book
There is a binder filled with pink sheets of paper at the sign-in desk. The left page is for messages about the
morning program, and the right page is for notes about the afternoon program. The pink book is where
teachers write down any notable occurrences from the day, such as bumps and scrapes or walking trips. The
pink book is also where you can leave messages for the staff, such as a different person picking up your child
or being up late the night before.
Medicine
If your child requires medication during the school day, you must fill out two medication slips daily. The slips
are by the refrigerator and may also be found on our website. If the medication is for more than one day,
please take extra forms to be filled out in advance. Two slips must be filled out and signed each day before we
can give medicine to a child. Please provide the completed medication slips to the middle room teacher or the
Head Teacher. All medications must come in their original bottle, prescription, or non-prescription, and
medicine must go home with the child each day.
Group Lists
Group lists are available at the beginning of the school year. The children are grouped by age and stay in the
same group all year with the same group teacher. Situations during the school year might necessitate a group
change for your child, and we will notify you if this were to happen. The children have group time in the
morning and in the afternoon, where they meet in their small groups, have a snack, and do activities
appropriate for their age group. Your child’s group teacher is the one you should contact regarding your child’s
adjustment to school. If your child comes full days, they will have one group teacher in the morning and a
different group teacher in the afternoon. PLEASE DO NOT PICK UP YOUR CHILD DURING GROUP TIME. If you
arrive early, please wait in the playground until group time is over. However, it is understandable if you need
to pick your child up for a doctor’s appointment or any other unforeseeable important event.
Extra Clothes
Please send an extra set of clothes for your child for emergency changes. Please put your child’s name on all
clothing. If your child grows during the year, make sure the extra clothes are still big enough. Extra clothes will
be stored in a shoe box in your child’s cubby.
Nappers
If your child naps, please tell a teacher in the morning when you drop your child off on their first day. All
nappers must have their sleeping bags labeled with the child’s name. Stuffed animals and blankets should be
labeled with the child’s name and stored in cubbies. There is a nap list posted daily indicating who did and did
not sleep.
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Bottles and Pacifiers
We do not allow baby bottles and pacifiers at the preschool. Please be sure to leave these items at home.
Resters
If your child attends the full-day schedule, it is required by licensing that they either rest or nap during the
school day. Resters rest in room 201 from 12:30–1:00 pm.
Toys
Except in particular circumstances, children should not bring toys or money to school. Children may bring
books from home to read during group time. Please make sure everything that comes to school with your child
has their name.
Special Notes
Please talk to your child’s group teacher when you have questions or concerns or to one of the Head Teachers.
Kathy is always available to help facilitate communications about your child, as well. Please do not talk about
concerns you have about your child in front of them. We can always find a time to speak with you.
If you have any other questions, please call us at (415) 453-3181.

Discipline Policy
In disciplining our preschoolers, we use positive guidance. We will take the following steps to assist children in
learning how to solve problems they encounter at preschool.
Modifying Instruction and Environment
When a behavior problem arises at SAPS, our first step is to modify the activity or the environment. Often
problematic behavior occurs because of something we, as teachers, have overlooked or miscalculated. For
example, excessive restlessness during group time may indicate that the activity is inappropriate, either too
dull or too advanced. Running inside might be corrected by moving objects into running spaces, thereby
breaking open areas, and lessening the temptation to run.
Modeling and Problem Solving
If problems continue after teachers have done all they can by changing the environment or activity, we move
to problem-solving or conflict resolution. Because children are learning to interact with others, many of the
situations they encounter in preschool are foreign. Often children act in inappropriate ways simply because
they don’t know how else to act. As teachers, we try to model correct behavior so that children can witness
alternative behaviors. When two children conflict with a toy or play activity, teachers will help children learn
how to resolve their conflicts. The teacher may need to help them identify their feelings of sadness or anger
and find words to express them for a very young child. Then the adult can help the children find solutions to
their problems. Children can be great problem solvers, and when properly guided, they will begin to develop
the skills necessary to resolve their issues. Children often start imitating the behavior modeled by adults as
they seek to understand social interaction better. We try to teach children that they have a right to use the
toys in the preschool (assertiveness) but that it is essential to consider the needs of others as well
(peacemaking).
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Direct Instruction with Positive Statements
When direct instruction is necessary, we use positive statements. Instead of saying, “Stop running in the
classroom,” we say, “Please use your walking feet.” Using positive statements accomplishes two things. First,
children don’t feel a harsh rebuke in a positive message, and second, a positive behavior replaces a negative
one. Asking children to stop running gives them no idea of what our expectations are. The positive statement,
on the other hand, tells them exactly what we expect, walking.
Making Choices and Recognizing Consequences
In addition to positive statements, we present children with choices. For example, if a child has a power
struggle, the child is truly free to choose as he wishes!
A good example of how we give children choices at preschool follows,
 “You can help build the structure you just toppled over, or you can play in another room.”
 “You can stop crying inside, or we can take a walk around the tree outside.”
 “You can walk inside, or you can go outside and run.”
We try to let natural consequences follow actions when doing so does not endanger the children. For
example, if a child chooses to throw his food during snack time, he does not refill his plate from the serving
bowl. In choosing to throw his food instead of eating it, he missed the satisfaction that might have come from
a tasty treat.
No Physical Punishment
If children are hurting themselves or others, teachers may physically restrain them, but under no
circumstances are children physically punished or verbally berated. We keep confidentiality, and children’s
feelings are respected.
If a child’s disruptive behavior is prolonged or becomes out of control, the child may be with only a teacher,
and we will contact the parents. In making decisions regarding discipline, our goal is not to train children to
obey the adult in charge as quickly as possible but rather to weigh options and make the choices they know
will bring happiness and success to themselves and others around them. We hope to provide tools that enable
our children to be influential leaders, not indifferent followers. If you have questions regarding our discipline
policy, please don’t hesitate to contact us.

Biting Policy
The San Anselmo Preschool Center adheres to a strict biting policy. A bite may or may not leave a mark or
break the skin.




The first time a child bites another child, we will call the parents of both children involved.
We tell the parent of the biter our policy.
We will separate the children if the child bites again, and we will call the parent to pick the child up
immediately. We welcome the child back on their next scheduled day.

We follow this procedure every time a child bites.
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Toilet Learning
At San Anselmo Preschool, we want to be your partners when it comes time to begin Potty Learning. Please
read the following article because it describes our philosophy of helping a child make the transition to wearing
underwear and using the toilet. If your child is showing signs of readiness at home, please get in touch with your
child’s teacher and alert us that you would like to begin the process. At that time, we will discuss your child at
the next staff meeting. We will discuss whether they are exhibiting the same potty readiness at school. Then
together, we will begin the process. Please remember that potty learning is a process, and there will be accidents
and possible setbacks, but it will happen.
K. Nottleson and C. Banas

Theories and practices concerning the transition from diapers to using a toilet vary from school to school and
family to family. In this paper, Child’s Day presents a concise explanation of this transition process taken from
research on the most current theory and practice. We have detailed a procedure that ensures a consistent
approach for all Child’s Day staff and families. The procedure encompasses issues of when and how to start,
parent/teacher communication, physical preparation, and terminology.
We like to use the term “toilet learning” instead of “toilet training,” because our goal is to guide children, who
are ready, through a learning process: how to progress from diapers to using a toilet for urination and bowel
movements. Terminology is relevant to other aspects of this process as well, including consistency between
home school, body awareness, and self-esteem.
Research reveals that there are two primary clues for recognizing toileting “readiness”. They are: 1) the child’s
level of muscular and neurological development: anal and urinary sphincter control, and 2) psychological
readiness.
Physical control can start developing around 18 months. Roughly the age when we begin to see longer periods
of dryness between changes. “In order for nerve fibers to transit conscious impulses from the brain, they must
be surrounded by a sheath composed of a fatty substance known as myelin”*. This nerve myelination usually
begins between 12 and 20 months, so most experts target 18 months for the first obvious signs of myelination.
This discredits the theory that sphincter control is a matter of “will power”. It is really an issue of nerve cell
development.
Appropriate psychological development ordinarily peaks at about 30 months. This is when children become
more aware of social norms and more desirous of doing things independently. Until these things develop, it’s
unreasonable to start toilet learning unless a parent requests it AND the following criteria are met:
 BOTH teachers and parents are willing to work with the child together (in a consistent manner).
 The CHILD demonstrates a clear desire to start the process.
 The child can RESPOND appropriately when asked if his diaper is wet/soiled.
 The child has adequate gross and fine MOTOR CONTROL; is able to walk to, get up to and down from,
and flush the toilet, as well as pull up and down clothing.
 A two week AT HOME trial period is completed. Parents and teachers should continue to communicate
and monitor improvement. If the child is not making progress, a month’s delay can be followed by a
second try.
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Here are some clues that indicate a child’s “readiness”:
 Patterns forming, for example, longer periods of dryness or waking up dry.
 Child seeks a private area when needing to empty bladder or bowel.
 Child verbalizes needs: “I need to use the potty.” Note: there is a big difference between knowing when
a B.M. is happening versus being able to tell that it is going to happen.
 Understanding what a toilet does and recognition that it’s a cleaner, easier place for elimination.
When these clues appear, Parent Communication is the next vital step.
PARENT COMMUNICATION
A toilet learning policy must be flexible to allow for difference of individual growth and development. Starting
too soon can have negative physical and psychological repercussions. It’s never too late to start but it can be
too early. “Toilet learning isn’t a contest… The idea is to teach your child a new skill in a way that enhances her
understanding of her body and her world, increases her confidence in herself and her parents, and gives her a
sense of independence.”* Parents and teachers should get together and agree on a PLAN OF ACTION. When
doing so, consider the following:
 Use correct language about body parts and elimination terms. Limit the use of slang. Clear, simple
descriptive terms such as “pee, poop, and potty” are acceptable. Teachers need to be sensitive to
personal family terms.
 Use of negative/derogatory terms (like “icky, dirty, sticky,”) is unacceptable. Instead say, “Can you smell
that?” this encourages body awareness instead of feelings of shame for bodily functions. Also, use
phrases like, “Is there poop in your diaper? “ rather than “Are YOU poopy?” This maintains respect for
the individual.
 The child’s temperament must be at an accepting, autonomous level of emotional development.
Children need to have some sense of control and power in their lives. Without this, toileting may become
one of the situations where power struggles appear. It is one of the few areas they are truly able to exert
control.
 Allowing your child to accompany you in the bathroom will provide modeling.
 Toilet learning may regress if a new situation arises in your child’s life (new baby, change in marital
status, move to a new home or classroom, change in routine, etc.)
 Praise and external rewards such as stickers or candy DO NOT in themselves help ready a child. As always,
internal rewards work best. The feeling of being dry and clean is the reward. Reinforcement in the form
of hugs, words, or support, and help in choosing new underwear are okay in moderation. These help
keep the child focused on the task at hand. You know you’ve gone overboard if you see a look if
puzzlement rather than satisfaction.
PREPARING THE ENVIRONMENT
These ideas will help ensure a smoother process for you and the child:
 Have appropriately sized stepstool, or special potty chairs for home.
 Have several sets of clean clothes readily available.
 The toilet should be in a semi-private area, with easy access to adults and children.
 Make the toilet area an inviting place. For example, include pictures on the wall, books in a basket, a wall
mirror, if possible (enhances body awareness), etc. some age-appropriate “potty books” should be
available for the children in the classroom library and at home.
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Have clean-up supplies convenient. Include wet wipes, plastic bags, disposable glove, and diapering
squares (paper sheets) for sitting on.
Begin to change the child standing up.

NECESSARY CLOTHING
 A child should be dressed in manageable clothing; easy to pull up and down with few snaps or buttons.
During this learning process, a child starts in diapers, moves on to training pants, and finally to cloth
panties or underwear.
 Today, we have the options of using diapers, pull-up diapers or training pants during the intermediate
stage. Pull-up diapers are sometimes used as an in-between stage as opposed to training pants or the
continued use of diapers but can be confusing for children if they are presented as underwear. When a
child is physically and psychologically ready, she will feel ready for elimination no matter what she is
wearing. Experience has shown that children still in diapers, when fully ready, will say, “I need to potty,”
or “I need to poop”. This can happen no matter what they are wearing. It supports the individual child
and their stage of development when you use special, helpful underclothes. Some children may prefer
cloth training pants over pull-up diapers or vice versa. How do you know if you should use pull-up
diapers?
PROS:
CONS:
 They can be a good intermediate step since
 Some say children are not able to feel wetness
pull-up diapers have the familiar “padded”
with certain styles of pull-up diapers.
feel of regular diapers but allow the child to
 Children may be confused. When they “stop”
sue the news skill of pulling clothing up and
wearing diapers, they should be able to know
down. (Important tip: use a “feel-wet” style
that it is time to start using the potty. Wearing
for success).
something that still feels like a diaper yet can
 They can contain accidents better than
be pulled up like underwear may be too
underwear.
conflicting.



They are convenient.



They are expensive.

HOW TO BEGIN
The child, teacher, and parent should now be ready to begin:

A. Further explore the toilet with the child:




Sit on toilet fully clothed
Sit backwards for balance if necessary
Sit on toilet with diaper only




Practice flushing
Open and close lid



Add food coloring to water to increase
interest
 Sit on toilet with lid down
Each time you change a diaper suggest the toilet as an option. Keep in mind, IF A CHILD FEELS PRESSURED TO
CONFORM, HE/SHE IS LIKELY TO RESIST.

B. Teacher self-care and hygiene skills:


How to rip toilet paper



How to flush the toilet how to wash hands



How to wipe from front to back



How to clean up accidents
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C. When accidents happen:



Reactions should be calm and patient.

Let the child know IT’S OKAY, and now we
need to clean it up.



Engage the child in some form of clean up,
encouraging responsibility and autonomy.
Remember, children will pick up on an adult’s
negative reaction.



Accidents may continue to occur with no sign of
progress. If this continues for more than two
weeks. It may mean the child is not yet ready. Have
the child go back to diapers and discuss an
appropriate time to try again (approx. 2-4 weeks).
Elimination control may not immediately happen
at night. Allow the child to wear a diaper if
needed.

Toilet learning can be a rewarding experience for both parents and children.
REFERENCES
*Toilet Learning: The Picture Book Technique for Children and Parents: https://www.amazon.com/ToiletLearning-Picture-Technique-Children/dp/0316542377
Toilet-Teaching, by Roberta Israeloff; Parents Magazine August 1992 pp. 84-90
Potty U, by Maria Mihalik; Children’s Magazine
Toilet Training: Let the Child Do It!, by Dr. Bill Carver
Infants, Toddlers, Caregivers, by Janet Gonzalez-Mena and Dianne Widmeyer Eyer
https://www.amazon.com/Infants-Toddlers-Caregivers-Curriculum-Relationship-Based/dp/0078024358
Toilet Teaching; Child Health Connection, Denver, Colorado
When it’s Time to Toilet Train, by Ilene Friedland: Working Mother Magazine, July 1992, pp. 62-67
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Holiday Policy
Our goal at SAPS is to nurture children’s development in social, emotional, cognitive, physical, and creative ways.
We strive to provide an anti-bias environment that enables a child to learn to value themselves and others.
We provide activities that are developmentally appropriate for the ages and stages of the children. Young
children need concrete hands-on activities with simple explanations.
Since we plan curriculum on an emergent basis in a way that reflects children’s needs and interests, the exact
amount of time we spend on holidays will vary. Individual decisions about which holidays we will acknowledge
happens based on the children and families that we have in our program. We will be inclusive. We strive to
validate everyone and exclude no one. We pay attention to the balance and the importance we put on certain
holidays over others. No one holiday is more important than any other.
We involve parents/guardians/extended family members as much as possible to implement holiday activities
and celebrations. We are careful to avoid stereotypes when presenting holiday information to children. While
teachers won’t teach the religious aspect of a holiday or teach one religion or religious holiday as the
legitimate one, we will explain, in a developmentally appropriate way, what the historical meaning of that
holiday is if the children ask us directly. We will also refer children to their families for more explanation and
in-depth information about religious aspects of holidays.

Frequently Asked Questions
When is my child too sick to come to school?
If your child is sick, do not bring them to
school. Please see General Illness Policy.
Other symptoms requiring your child to stay
home may include:
 Rash, lice, or nits: If your child has a body
rash, especially with a fever or itching, slap
cheek, hand, foot and mouth disease, has lice
or nits… please keep them home.
 Eye infection: If your child has thick mucus
or pus draining from the eye, keep him home.
 Not feeling well: If your child is fatigued,
pale, has a lack of appetite, acts confused or
cranky, keep them home.
If your child comes down with any contagious
illnesses, such as flu, pink eye, strep throat, or
chickenpox..., please let the school know to warn other parents.
If your child is staying home, please let us know.
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When can I talk to my child's teacher?
Parent/teacher conferences happen in November, February, and March based on your child's age or program.
These conferences are mandatory, and we will let you know when they happen. Informal conferences happen
in early November. One of your child's group teachers will contact you to check in with you about your child.
In addition, you can talk to your group teacher at any time during the school year, except when they are
working with the children. You can let them know that you have questions or concerns, and your child's
teacher will call you at a time convenient for you both. Kathy is also available to meet with you about any
concerns you may have.
Will my child be going on any field trips?
We will be considering whether or not to take field trips during the 2022-2023 school year on a case-by-case
basis.
Other years we take two field trips per year that the entire program attends: the Pumpkin Patch in October
and the End of the Year Field Trip in June. No one will be left behind at the preschool on those days. If you do
not want your child to attend, please make alternative childcare plans and let us know. We cannot refund or
trade days missed. At other times individual groups will plan field trips, and you will have the option of having
your child attend or stay behind with the other children.
What if there is a change in my family's circumstances?
Please let us know as soon as you can. Children do react differently when families are going through
transitions. We can help you and your child deal effectively with change.
What should I do if my child has a problem?
Let us know. Group teachers can deal with many issues during group time, or other teachers can keep an eye
out for particular problems during the day.
What should I do on my child's birthday?
You are not required to do anything. If you let your group teacher know in advance, they can be sure to
mention the birthday. If you want to bring a special snack, you only need to bring enough for your child's
group.
What do you do on Valentine's Day?
If your child wants to bring Valentines for their friends, it is the responsibility of the parents to put them into
the children's Valentine Bags to be taken home at the end of the day. Please do not put them into cubbies or
give them directly to the child. We want to avoid hurt feelings.
Can someone else pick my child up from school?
We will only release your child to someone that you authorize. They will need to be a designated pick-up
person in your Curacubby Parent Portal. In addition, if someone else will be picking up your child, please put
that information in the pink book when you drop your child off.
How many hours do I need to work for Parent Participation?
You need to work 20 hours per family per year. If you are unable to work, you can pay for hours instead. For
more information, refer to the Parent Participation section in this handbook.
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What kinds of things can I do to get hours?
There are many ways to earn hours, such as bringing food to a school event, driving on a field trip, or fixing a
broken faucet. We have fundraisers and scheduled Parent Workdays that you are encouraged to participate.
Be creative! If you see a need that you feel you can help with or a project that would enrich the school, talk to
us about it. The Parent Participation form lists many of the needs of our school. Let us know if there are other
ways you can help.

Frequently Asked Pre-K Questions
What is the distinction between the Self-Contained Pre-k and the Integrated Pre-k group?
 The Self-Contained Pre-k has an April 1 cut-off date. The child should be five years old by April 1 of that
school year or be in their third year at SAPS.
 The Integrated program is available to any child beginning kindergarten the following year.
 The Self-Contained Pre-k is in a self-contained classroom; the Integrated Pre-k program is a component
of our integrated preschool program.
How is the integrated Pre-k program delineated from the 2.6-year-olds?
 Activities at art are open-ended and geared to children of all ages. As the child gets older, they can do
much more.
 We gear science to older children for the first 45 minutes of the program (9:00-9:45 am).
 We separate children by age at group time. Pre-k children have longer attention spans and can do more
with books and stories, calendars, problem-solving skills, recognizing letters and names, listening skills,
taking turns, and respecting others.
 Pre-k groups take more field trips.
How did the self-contained Pre-k group come to be?
 We were finding each year we were losing many children to other Pre-k programs. Many children had
been a part of our program for two years and their parents felt that they needed a change for the last
year of preschool, something that would meet the developmental needs of 4½ and 5-year-olds. After
observing several Pre-k classrooms throughout Marin, we felt that we had space, the materials, and the
qualified staff to offer a new program to our families.
What differences in the preschool will a child experience between this year and next if they are in the
integrated Pre-k program?
 They will experience new social issues and learn how to solve them.
 They will have an opportunity to be the ‘big kid’ at school.
 We will gear their group time experience towards age-appropriate activities.
How do the integrated preschool children view the Self-Contained group?
 We integrate many activities during the school year, such as special music times, group presentations,
and group field trips.
 Children from the Self-Contained group who stay for the afternoon program integrate after 2:30 pm.
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Do you ever counsel parents of children from the Self-Contained group if you feel the children are out of
their element?
 In our first year, we had two specific cases in which this happened. The first one: the child was too young
for the program, but the parents insisted he was ready and needed to be there. We decided to give it a
try. We noticed that the child was having difficulty adjusting to the situation, and by the second week,
both the teachers and the parents were convinced that the child would be much happier in the
integrated program. The second child was already five when she started in our program. We slowly
started noticing that she was withdrawing more and more from the program and its routines. We met
with her parents, and they asked us to give it a little more time. After two more weeks, the parents
reluctantly agreed to move her into the integrated program. The child blossomed almost immediately.
Her parents' primary concern regarding the change was that she would stand out as a failure. The
children missed her and played with her on the playground every chance they had. She had also made
new friends in the integrated program.

Parking
We have been working with the Central Marin Police Department regarding our parking in front of the
preschool. We are trying to come up with a safe situation for our children and for cars that drive by in the
neighborhood. The Central Marin Police Department has agreed to allow cars to continue parking in our
cutout if they do not extend into the street beyond where an average car parked parallel on the curb would
stick out. Cars will need to park at an angle. Cars will also need to pull into our cutout from the same side of
the street. Police will ticket cars that extend into the road too far and will ticket drivers who cross-traffic to
pull into our parking cutout. If you have any questions, please feel free to speak with Kathy.

Parent Participation
Parent Participation
We require each family to perform 20 hours of work for the school year to keep school costs down and foster
a sense of community. There are many ways to help:







Driving on a field trip. If you drive a child besides your own, you will receive one hour of Parent
Participation for every hour spent on the field trip. If you prefer to just drive your own child, you will
receive .5 hours of Parent Participation for every hour spent on the field trip.
Stuffing envelopes or writing thank you notes.
Helping plan and organize school events.
Serving on our Board of Directors. The Center is a program of and operates on property owned by the
First Presbyterian Church of San Anselmo. A volunteer Board of Directors, composed of parents of past
and present students, church members, and members of the Ross Valley community, oversees the
operations of the Center. The Board meets once a month.
Helping any way you can. If you have special skills, let us know. If you see a problem that you can fix,
let us know. In past years, parents helped by planting our garden, pouring cement to fix the puddle by
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the door, refurbishing our dollhouse, painting rooms, repairing faucets, building a new gate, building
new benches around our tree in the courtyard, and writing this handbook.
On the Parent Participation form, please be sure to write in any special skills that you have so we’ll know to
contact you when the need arises.
If your schedule does not permit you to fulfill this commitment, you may pay $20/hour in place of unfulfilled
parent participation hours.

Tuition Policy
Applying to San Anselmo Preschool
 An annual, non-refundable $135.00 application fee per family is required with your application,
regardless of the number of children applying. The fee is not applied toward tuition.
Tuition and Billing
 We process billing through Curacubby.
 Tuition is charged based on the schedule that you have selected.
 Families will receive their bill on July 1, and tuition will be due by July 20 to secure their child's space
for fall. If we do not receive your payment, you will forfeit your child's spot.
 Regular tuition is billed one month in advance and is due twenty days after being billed.
For example, the payment schedule for October would be as follows:
September 1 October invoice emailed.
September 20 October payment is due.
Late Notices and Penalties
 Tuition fees are late if not received by the 20th of the preceding month. If tuition fees are not paid by
the 20th of the prior month, the following steps will be taken:
 A late fee of $25 will be included in the next month's bill, and any subsequent bill wherein the tuition is
unpaid or late. There will be a $25 returned check fee on all returned checks.
 Tuition 60 days overdue will be referred to the Administration for aggressive collection action and
could jeopardize your child's standing at San Anselmo Preschool.
Methods of Payment
You will be able to set up automatic payments through your Curacubby Parent Portal. The following payment
methods are available to make it easier to comply with the billing and collection procedures of the school.
 Cash and Checks
 Credit Card
 Financial Aid
Financial Aid
 Financial aid is available on a limited basis. Applications for financial assistance are available upon
request from the Administrative Office.
Withdrawal from the Program
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Before the final six weeks of the school year, you may withdraw your child from the program with one
month's written notice. If you fail to give one month's written notice, you will be responsible for full
tuition.
Because of the difficulty of filling vacancies near the end of the school year, we cannot accept
withdrawals, and full tuition is due.

Drop-ins
 We accept drop-ins on an as-available basis. Parents need to call in advance for availability and get the
Head Teacher's approval.
 The rate for drop-in is $15/hour. Drop-in fees are charged on the hour and will be included in the
following monthly statement.
Late Pick-Up Fees
 Schedules end at 2:00 pm and 5:30 pm.
 If a child is left longer than their scheduled time, there is a $2.00 fee for each minute that you are
late. You are responsible for notifying the Director or Head Teacher if you cannot pick up your child at
the allotted time.
 The school closes promptly at 5:30 pm. Due to the outside commitments of our staff, all children are
to be picked up by closing time.
Changing Your Child's Schedule
To make reductions in your child's schedule, we require one month's notice. Changes are made through the
preschool office.
 There is no charge for the first schedule change.
 There is no charge when the change accommodates a schedule, which was not available at registration
or to increase your child's schedule.
 There is no charge for a change that does not necessitate a change in the groups.
 THERE IS A $35.00 CHANGE FEE FOR MULTIPLE SCHEDULE REDUCTIONS.
Parent Participation Hours
 We require 20 Parent Participation hours for each family. If your schedule does not permit you to make
this commitment fully, you will be charged $20/hour for hours not completed. Parents must complete
their hours before the end of the regular school year, and all the uncompleted hours will be billed at
the end of June. The family's responsibility is to keep current with Parent Participation hours by logging
them into the binder located in the children's book area of the preschool. Our staff does not log your
hours for you.
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Forms
Returning Families
Returning families must fill out the following forms every year (either in the summer or at the beginning of the
new school year):








Preschool Contract
Identification and Emergency Information
Personal Rights
Notification of Parent’s Rights
Walking Fieldtrip Permission Slip
Parent Participation Form
Consent for Medical Treatment

New Families
Please fill out all the forms:















Preschool Contract
Identification and Emergency Information
Personal Rights
Notification of Parent’s Rights
Walking Fieldtrip Permission Slip
Field Trip Driver’s Form (Fill out this form if you can drive on fieldtrips.)
Confidential Family and Developmental History
Child’s Pre-admission Health History (Parent’s Report)
Physician’s Report
Photograph Authorization and Waiver
Parent Participation Form
Consent for Medical Treatment
Permission to Apply Sunscreen
Severe Allergy / Medical Condition Form

Be sure to make copies of your completed forms to refer to throughout the school year.
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Immunization Requirements
August 2016
Dear Parent or Guardian:
Re: New immunization requirements for 2016
Under a new law known as SB 277, beginning January 1, 2016 exemptions based on personal beliefs, including
religious beliefs, will no longer be an option for the vaccines that are currently required for entry into child care
or school in California. Most families will not be affected by the new law because their children have received
all required vaccinations. Personal beliefs exemptions on file for a child already attending child care or school
will remain valid until the child reaches the next immunization checkpoint at kindergarten (including transitional
kindergarten) or 7th grade.
For more information about SB 277, please see the Frequently Asked Questions available at:
http://www.shotsforschool.org/laws/sb277faq/.
For more information about school immunization requirements and resources, please visit the California
Department of Public Health’s website at www.shotsforschool.org, or contact your local health department or
county office of education.
Thank you for helping us to keep our children and community healthy.
Sincerely,
Kathy Newman
Director
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